
 

 

 

 

The following procedures have been established to protect the confidentially of child 

identification data that is collected by this state from AEAs and LEAs. The Iowa Department of 

Education and Area Education Agencies’ Information Management System (IMS) is a 

cooperative effort designed to meet the data management needs of the DE and AEAs.  The IMS 

maintains data that is accurate, current and reflective of the quality and quantity of special 

education services provided.  In addition to meeting data reporting requirements, the IMS also is 

designed to provide information needed to enhance service delivery and program improvement. 

The Chief of the Bureau of Student and Family Support Services is responsible for the 

confidential maintenance and management of all data relating to children with disabilities that 

are collected by the Iowa Department of Education.  

1. The Chief has the authority to designate a person or persons to serve as custodian of  

all data collected and to designate those persons who will legitimately have access to  

such data. Permission for the release of any information held in this data bank must  

be obtained from the Bureau Chief. Any data released by the designated person will  

not contain individually identifiable information, and would usually consist only of  

summary reports presenting usable totals. 

 



 

 

5. The disposition and destruction of data source documents is under the direct supervision of 

the assigned data custodian. All such documents are destroyed through a shredding process.  

Right to Inspect Records. 

Each participating agency shall permit parents to inspect and review any education records 

relating to their children that are collected, maintained, or used by the agency under this part.  

The agency shall comply with a request without unnecessary delay and before any meeting 

regarding an IEP, or any hearing relating to the identification, evaluation, placement or 

provision of FAPE and, in no case, more than 45 days after the request has been made.        

 

 

 

An agency may presume that the parent has authority to inspect and review records relating to 

his or her child unless the agency has been advised that the parent does not have the authority 

under applicable State law governing such matters as guardianship, separation, and divorce. 



Record location. 

Amending records. 

 

 



If a parent refuses to give permission required by this policy, the participating agency 

shall attempt to seek resolution.  

 

 

 

The public agency shall inform parents when personally identifiable information collected, 

maintained, or used under this part is no longer needed to provide educational services to the 

child. The information must be destroyed at the request of the parents.  However, a permanent 

record of a student's name, address, and phone number, his or her grades, attendance record, 

classes attended, grade level completed, and year completed may be maintained without time 

limitation. 

 

The Iowa Department of Education through the process of monitoring assures that each 

participating district/agency receiving and/or eligible for funds from federal sources has all such 

policies and procedures, as described herein, in effect.  In the event a district/agency fails to 

comply with the provisions of this part, the Department of Education may initiate actions to 

withhold the payment of federal funds available to the district/ agency under IDEA and/or the 

payment of state funds available to support the special education services. 

 

Consent.   

Provisions on consent are fully contained in the State’s policies on “Procedural Safeguards” and 

are incorporated herein by this reference. 


